[Ipunoxenue Ne 3

Kk npukazy Ne 01-21-324 ot 09.01.2023

IMpaBuiia noab30BaHus HHGPOPMANUOHHO-OUOJINOTEYHBIMHU pPecypcaMu
HBI]
MBOY Yerb-Kemckas COLI Ne 10

1. OOwmue mojoxeHus

1.1. IlpaBuna mnonb3oBanusi LIWBI[ paspaboransr Ha ocHoBe Ilomoxkenus o IllkompHOM
nHpopmanmoHHo-6ubaroreunom 1enrpe (naiee LLIMBI)) MBOY Vers-Kemckas COL Ne 10

1.2. TIpaso nonb3oBanus LLIMBL] umeroT ydammecs, aIMUHUCTPALIUS U COTPYIHUKH LIKOJIBI
(nanee - Ilonp3zoBaTenn)

1.3. [IpaBuna mosib30BaHUS [IUBL] pernamMeHTUPYIOT OOIIMKA TMOPSAOK OpPTaHHU3aAIUU
oOcnyxxuBanus Ilonb3oBateneil, mopsaok nocryna k ¢ongam LIWBIl, npaBa u obs3aHHOCTH
[ITABI] u ero ITonp3oBarenei.

1.4, K ycayram ITonp3oBaterneii mpe1oCcTaBiIsiOTCs:

— ¢oHJ yueOHOH, XyH0KECTBEHHOH, CIIPABOYHOM, HAYYHO-TIOMYJIIPHON JUTEPATYPHl LIS
y4aImxcs; METOJUYECKO, Hay4HO-IIOIYJIAPHOM, CIIPABOYHOM, y4eOHOI,
XYZO0KECTBEHHOU JIUTEPATYpPBI AJIs YUUTEIEH U COTPYIHUKOB IIKOJIBI;

— crnpaBo4yHO-OMOnHorpadudeckuii GoH, peKOMEHTYyEeMbIE CTUCKH JTUTEPATYPHI ;

— MeJuapecypchl, JOCTYN K JJIEKTPOHHBIM Yy4YeOHBIM MaTepuaiaM M 00pa3oBaTEIbHBIM
pecypcam HWutepnera; mouck uHbopManuu B HHTepHeTe; camocTosTenbHas paboTa
[Tonb3oBarenss B VIHTepHeTe; oOpraHusalus BUPTYaJIbHOW CIPaBOYHOM CIIYKOBI;
KOMUpOBaHue HHPOpPMAIK Ha HOCUTENH, opopmiteHre i HaOOp (IOKyMEHTOB, OYKJIETOB,
MPOCHEKTOB, Mpe3eHTaluuid ¢  T.M.), KOMMYHHKaTHUBHBIE YCIYrH (TPOCMOTP
BH1O()UITEMOB, TPOCTYIIMBAHUE aYUOKHUT), paboTa ¢ P pOBBIMH 00pa30BaTEIbHBIMU
pecypcamy;

— wuH(bOpPMALIMOHHBIE yCIYTd W  NOPOAYKTHI, MPEAOCTaBIseMble B  pe3yJbTaTe
JOKYMEHTAJIBHOTO OOCITy>KUBaHMs (aJpPECHBIE CIIPABKH, MPEIOCTABICHUE BO BPEMEHHOE
MoJIb30BaHWE (Ha a0OHEMEHTE WM B YHWTAILHOM 3aje JOKYMEHTOB u3 (OHA),
MIPEIOCTaBIIEHUE B TIOCTOSIHHOE MOJIb30BaHUE (CKaulBaHUE) TOKYMEHTOB;

— wuH(OpPMANMOHHBIE TPOAYKTHI W  YCIYTH, MPEJOCTaBIsIEeMble B pe3yJbTaTe
oubnuorpaduueckoro o0caykuBaHusi (yCTHBIE CIPABKHU; OMOIHOrpaduiecKue mocoous
(YkazaTenu, CIUCKU JIMTEPATYpPbI); TEMATUUYECKHE CIUCKUA M MOAOOPKH; CIUCKHA HOBBIX
MOCTYIUICHUH U T.11.);

— KOMIUICKCHBIE HMH(OpMAIMOHHBIE MeponpusiTus (BeicTaBkH, JlHu wHpopmammu, [[au
€IMHOTO TEKCTa, MPE3EHTAINH U T.I1.)

— KOHCYJIbTAI[MOHHBIC YCIIYTH;

— mnpoBeneHue 3aHATUH 1o OcHoBaM HH(OPMAIIMOHHONM TI'PAaMOTHOCTH, CMBICIOBOMY
YTEHHIO, TMPOEKTHOW ydaluxcs; pa3paboTka, OpraHu3alis U MPOBEICHHE CETEBBIX
00pa3oBaTeNbHBIX COOBITHH, CO3/aHHE OJI0roB, (OPYMOB M JpPYruX IUIOLIAJ0K C
UCIONIb30BaHuEM HHTepHeT-CepBUCOBC IIENIbIO YIOBIETBOPEHUSI MH(GOPMALMOHHBIX H
00pa3oBaTeNnbHbBIX TOTPEOHOCTEH MoNIb30BaTENEH



2. Pexum padors LHHIUBL]

Pexxum paboter IIMBIL[ cooTBeTcTBYyeT BpeMeHH pabOTHl MIKONBL. Jjis obOecrieueHHs

nudQepeHIIMPOBaHHOIO MOJAX0Aa K obciayxuBaHuto Ilomp3oBarernell cocTaBiseTcss pacHucaHue
pabots! HINBII.

3. Ilosab3oBaTenu, X NpaBa, 00A3aHHOCTH, OTBETCTBEHHOCTh:
3.1. ITonp30BaTeNU UMEIOT TPABO:

— OecrutaTHO NOJIB30BATHCS OMOIMOTeYHO-NH(POpMaIOHHBIMU yeiryramu LITNBIL;

— ToJlyyaTh TMOJNHYIO HHpopMmamuio o QoHae, UHPOPMALMOHHBIX pecypcax u
npenoctasisgembix [IINBL] ycnyrax;

— TI0JIB30BaThCSI CIPABOYHO-OUOIHOTrpadMUECKUM anmapaToM OUOINOTEKH;

— IOJy4aTh KOHCYJIbTATUBHYIO TIOMOIIb B ITOUCKE U BI)I60pe HUCTOYHHUKOB I/IH(bOpMaHI/II/I;

— ToJTydath Jr000i qokyMeHT u3 ¢ounoB LIIMBI] Bo BpeMeHHOE OJIb30BaHNE HA YCIIOBUSX,
onpeaenéHusix [IpaBunamu nonap3oBanus MBI

— IMPOMJICBATH CPOK IIOJIb30BAHUS JOKYMCHTAMU;

— monydaTe OuOIMOTeYHO-OMOIHOrpaduueckne WHGOPMAIMOHHBIE 3HAHUS, HABBIKH H
YMEHHS CaMOCTOSITEIbHOTO M0JIb30BaHus pecypcamu u ycayramu HINBIT;

— TIOJB30BATHCS ABTOMATHU3UPOBAHHBIMH PA0OYMMM MECTaMH, OpPraHM30BaHHBIMU B 3aj1ax
HIWBLL ans moucka uHGopManuu B y4eOHBIX M HAy4HBIX 1ensx B 0a3ax mganHeix IIWBL] u

cetu uTepHerT;

— Y4acTBOBAaTb B MEPONPUATHUsAX, MPpoBOAMMBIX IITMBIT;

— OKa3bIBaTh MpakTuieckyo nomouis HIMBII.

3.2. ITonw3oBatenu LIIMBIL] 0o6s3aHEbr:

cobmoath npaBuiia nmosb3oBanus LIBII;

OepeKHO OTHOCUTHCSA K MPOU3BEACHUSM TiedaTu (HE BBIPHIBATh, HE CTHOATh CTPAHUIIBI, HE
JIeNaTh B KHATaX MOMYEPKUBAHU, MOMETOK), a TaKke 000pyI0BaHUIO, MHBEHTAPIO;
MO/I/IEPKUBATH MOPSIIOK PACCTAHOBKH IOKYMEHTOB B OTKphITOM focTyre [ITNBIT;
MOJIb30BaThCS [IEHHBIMU U CIIPABOYHBIMU JOKYMEHTaMU TOJIbKO B momernieHuu [HINBIT;
yOeAUThCSl TPU TONYYEHUH JOKYMEHTOB B OTCYTCTBHHU JA€()EKTOB, a TpU OOHAPYKECHUU
npouHpopMuUpoBaTh 00 3TOoM padoTHuka LIIBII;

pacnuChIBaTbCA B UYUTATENIbCKUX (OPMYIIsipax 3a KaXKAbId IMOJIYYEHHBIM JTOKYMEHT I10
TpeboBanuto corpyanuka IINBI ;

BO3BpallaTh JOKYMEHTbl (KHHMIM, ydyeOHUKH, nepuogudeckue uznanus) B LIUBI] B
YCTaHOBJICHHBIE CPOKHU;

3ameHaTh JokyMeHThl MBIl B cimyyae ux yTpaThl WM TOPYM PaBHOLEHHBIMHU
JTOKyMEHTaMu 100 KOMIIEHCHpOBaTh yIIepO B pa3Mepe, ycTaHOBIeHHOM [IpaBumamu
nonb3oBanus ITBI];

noytHOCThI0  paccuutathes ¢ MBI mo wcredennnm cpoka oOydeHuUs wWiId padbOTHl B
YupexneHuu;

exeromHo B Havane ydyeOHoro roxa IlompzoBatenu IHUBIL] o6s3aHel  mpoiiTu
[epePErucTpanuio;

coomonats IlpaBuna mnonszoBanus IIIMBLI. Ilonb3oBarenu, HapylmIMBIIME IpaBUia |
npuunHuBme IIWBL] ymep0d, KOMIOEHCHPYIOT €ro B COOTBETCTBHU C JACHWCTBYIOIIUM
3aKOHOJAaTEIbCTBOM.



4. Tlopsaaok nosb3oBanus ycayramu HIUBII.

4.1. 3anucpyyvaierocsa mkoiasl B LIIMBI] npousBoauTcs mo CHUCKY Kjlacca B UHAMBHAYAIbHOM
MOpsAJKe, a MEeAarorMyeckKuXx WIM HUHBIX pabOTHUKOB 0Opa3oBaTENbHOM OpraHU3aluHy,
poauTtesnel (MHbIX 3aKOHHBIX IIPECTaBUTEINIEH ), CTOPOHHMX 10JIb30BaTeNEH — M0 MaclopTy.

4.2 .Ha xaxnoro nons3oBatens [IIWBI] 3anmonusercs yntarensckuil GopMymsip yCTaHOBICHHOTO

o0pa3la Kak JOKyMEHT, JAloLIMi IpaBo noyib3oBaThes yeayramu LHHIWBLI

4.2. Tlpu 3anucu Ilonp3oBarenu MOMKHBI 03HAKOMHUTHCS ¢ [lpaBmwmamu momnws3oBanus MBI u

HOJATBEPANTH 0053aTENBCTBO 00 MX BBIOJHEHUN CBOCH MOAMUCHIO HA YNTATEIBCKOM (hopMyIIsipe.

4.4 Ilepepeructpauus [lonaszoBareneit UBL] npou3BoauTCs €XEeroaHo.

4.5 Yuratensckuit hopmyisip GUKCUpPYET AaTy BIIAUX ITOJIB30BATEIIO JOKYMEHTOB U3 OHAA U UX

Bo3BpatueHus B 1bII.

5. IMopsinok mosib30BaHusE A00HEMEHTOM.

5.1. MaxkcumanbHbIC CPOKH TIOJIB30BAHMSI JOKYMCHTAMHU:

— y4eOHUKH, ydeOHbIE TOCOOHS — YIeOHBIN TOI;

— XYAOKECTBEHHas JINTepaTypa, u3ydaemas Mo IporpaMme — MOCJIe U3yUEHNUS,;

— Hay4YHO-TIOIYJISIpHAs, IO3HABATENIbHAs, XyA0KECTBEHHAs JIuTepaTypa — 14 aHei;

— HE MOJJIeXAT BbIJAYE HA JIOM PEJIKUE, LICHHBIE U CIIPAaBOYHbIC U3/IaHUS.

5.2. Tlosnb30BaTenu MOTYT MPOJIUTH CPOK MOJIB30BaHUS JOKYMEHTAMH, €CJIM Ha HUX OTCYTCTBYET
cpoc co cTopoHsl Apyrux [lons3oBarenei.

5.3. Tlosp30BaTenu pacCIUCHIBAIOTCS B YUTATEILCKOM (POPMYIISIpE 32 KK IbIH SK3EMIUISIP U3JaHHIA;
BO3BpalleHNUE JOKYMEHTOB (puKcupyeTcs noanuchio corpyaauka HINBIL.

5.4. He pa3spemaercs nocematy [IIMBI] B BepxHel opexne; HapymiaTh TUIIUHY W MOPSIOK B
nomenieHusx [IWBIl;, 3axomute 6e3 paspemenuss corpyanuka I[IIWBI] B cioykxeOHbIC
ITOMENICHUS ¥ KHUTOXPAaHUJIUIIA.

5.5. 3ampeleHo BEIHOCUTH JOKYMEHTHI 0e3 paspemienus corpyanukos [ITNBII.

6. HOpﬂZIOK NMOJb30BaHUA YUTAJbHBIM 3aJ10M.

6.1. BHHHKHOHGI[I/II/I, CIIPpaBOYHBIC HU3OAaHHA, PCAKHWC U LCHHBIC KHWUI'HM, a TAKKC HOKYMCHTHI,
HMCIOIUECA B CIMHCTBEHHOM 3K3EMINIIAPE, BEIAAKOTCA TOJIBKO IJIA pa6OTBI B UNTAJIBHOM 3aJIC.

6.2. KomanyecTtBo JAOKYMCHTOB, BbIAdABA€MbIX B UNTAJIbHOM 34aJIC, HC OIrPaHUYUBACTCH.

7. Iopsiaok BbIIaYU YHeOHUKOB U Y4eOHBIX OCOOHIA.

7.1. YueOHUKH BBIIAIOTCS B Hadayie y4eOHOTrO rojaa Ha Kiacc, pakT ux BeIIaud (PUKCUPYETCS B
KypHaJIe yueTa BbIIauH YYeOHUKOB TIO]] MOANUCH YYaIIeToCs.

7.2. Yyammecs NOJy4arOT y4eOHUKH Yy KJIAcCHOro pykoBomuTens 1-4 kiaccel, y paOOTHHKA
IIINBIL 5-11 knaccsl.

7.3. Corpynauku IIIWBI] BmpaBe 3anepkaTh BbIaYy YYCOHHKOB Yy4YalIUMCS TPU HATUIHH
3aJI0JPKEHHOCTH 3a MPeIbI Iy yueOHsblii roa 1o noiaHoro pacuera ¢ HIWBLI.

7.4. B xoHIe yuyeOHOTrO rofa yvamnuecs 1-4 K1accoB CIar0T Bce yUeOHUKH KIIACCHOMY PYKOBOJHTEIIO,

5-11 knaccsl corpyauuky LIIMBLI.

7.5. Bblgaua HEOOXOOUMBIX YYEOHMKOB Ha JIETHUM mepHoa (UKCHPYETCS B YHMTATEIbCKUX
dbopMyIgpax Mo IMUHYIO MOANUCH YIalIuXCsl.

7.6. Ywuyamuecsi BBITYCKHBIX KJIACCOB IEpe]] TOJyYeHHEM JOKYMEHTa 00 OKOHYaHWH y4eOHOTO
3aBesieHUs1 00s3aHbl MONHOCTBhIO paccuutathesi ¢ LIUBL. Ortor ¢dakr noareepkpaercs
JOKYMEHTOM, BbIIaHHBIM CcOTpyIHUKOM IIMBI[ u 3aBepeHHBIM €ro JMYHON IOIIHUCHIO
(o6xomuo# uct). [loaTBepkaaronuii JOKYMEHT MPEAbIBISETCS KIIACCHOMY PYKOBOIUTEIIO.



7.7. YdeOHbIe IOCOOUSI, MTpeIHA3HAYEHHBIE AJIs Pa0OTHl Ha YPOKax, BBIIAIOTCS B KAOMHETHI MO
JUYHYIO OTBETCTBEHHOCTh 3aBEAYIONMX KaOWMHETAaMHU Ha BECh YU€OHBIN TO/T.



8.Corpyanux HIUBII o0s3aH:
- cOOJIIOIaTh TOCYJapCTBEHHBIE OMOIMOTEUHbIE CTAHIAPTHl 1 HOPMATHBHI;

- ¢dopmupoBath (OHIBI B COOTBETCTBHM C YTBEPXKAEHHBIMU (enepabHBIMH TMEPEUHIMH
y4eOHBIX HW3/IaHUN, 00pa30oBaTEIBHBIMHU IporpaMMaMu 00Ieo0pa30BaTEeIbHON OpraHu3alIniy,
MHTEepecaMu, MOTPeOHOCTAMH U 3allpocaMu Bcex kareropuil Ilonp3oBateneii;

- HU3bIMAaTh U PCAIU30BLIBATL JOKYMCHTHI M3 (I)OHI[OB B COOTBCTCTBHUHU C I/IHCprKLII/Ief/'I 110
yuéry OubImoTeyHoro QpoHma;

- obecneyuBaTh COXpPaHHOCTDb HCIIOJIB30BaHUA HOCHUTENCH I/IH(I)OpMaI_II/II/I, ux
CUCTCMATU3AlUI0, PaA3MCIICHUC U XPAHCHUC,

- obecnieunBath qoctyn [lonap3zoBatensam k nunpopmanronusiM pecypcam LITNUBIL;

- npenoctaButh [lonp3oBarenmsam MBI Bo BpeMeHHOE TMOJB30BAaHUE TE€YATHYIO
IPOAYKIIUIO;
- uHdopmupoBath [lonb3oBaTeneii o Bugax ycuyr, npeaoctasisieMbix LIBII;

- BHeApATH B paboty LLINBI] coBpemenHbie 00pa3oBaTeIbHBIE TEXHOJIOTHH;

- ucnonb3oBath MKT B 1ensx coBepieHCTBOBaHUS WH(POPMAIIMOHHO-ONOIHOTpadiuecKoro u
oubmmoTeuHoro oocyxuBanus [lonp3oBateneii;

- CO3J1aBaThb M IOAJACPIKHUBATDH KOMQ)OPTHBIC YCJII0BUS 1A pa6OTBI HOHLSOBaTeHeﬁ;

- o0ecreynBaTh peXUM paboThl B COOTBETCTBUH ¢ oTpeOHOCTsIMU [losib30BaTeneit u paboToi
IIKOJIB,

- OTUUTHIBATHCS B YCTAHOBJIICHHOM TOpPSAJKE IMeped IUPEKTOPOM IIKOJBI M OpraHaMu
CTaTUCTUKHU B MOPAJIKE, IPETYCMOTPEHHOM JIEUCTBYIOIIUM 3aKOHOATEILCTBOM.






